Creating a Time line using spreadsheet

You are going to create a time line using a spreadsheet and learn some new tools along the way.  This will not be a hard assignment but will allow you the diversity to incorporate what you learn here to other things that you do.

1. Open up a spreadsheet high light the top row.  You will need to keep it highlighted for the next 6 steps.

2. You will need to go to Landscape instead of portrait.  . Highlight from Column A to Column I.   You may highlight more columns later on if needed.  

3. You will now make the column longer.  You go to Format Row Height and adjust the number to what ever you think is appropriate for your timeline.  I used 180 in this example.

4. While still highlighted go to Format Cell Alignment and adjust the angle to 45 degrees.  You may click on the wrap text in the alignment section if needed.

5. Then go to BORDERS and click on all borders so you have lines  

6. It may be important to change the size of font to a smaller font depending on what you are going to copy and paste.

7. You may wish to place a picture in a cell.   If you do desire to do this just place the cursor in the cell and then go tot Insert Picture from file.  You will have to adjust the size of the picture or the cell to accommodate each other.

Logging onto the Internet

Go to www.Google.com and type in Time line and you will come up with quite a few ideas that can be placed on your timeline spreadsheet.  You will find an example below.  Remember you can highlight the time line from the Internet and then Control C to copy and Control V to paste.  You may also right click if you want to do the same thing.

Time Line of The Civil War, 1861
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